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BHYTPEHHEro TpyAOBOro pacrnopsaka
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CaHkT-lMeTepbypr

HacTosiuve MMpasuna onpeaensoT Tpyaosoi pacnopsgok B YOY [0O"Ait Keio KoHcanTewcu”
(KOHCynbTaLMu WHTENNEKTYansHOro pasBuTWsA), MOPSACK Npuema W yBONbHEHUs paboTHUMKOB,
OCHOBHbIE 06sa3aHHoCTU COTPpYLHWKOB w agMURUCTPaLUK, PEXRUM
pabo4ero BpEMEHM W €ro UCMoMb3oBaHKe.

1. Npuem Ha paboTy U yBONLHEHUE

1.1. MNpuem Ha paboTy B OpraH13aLuio NpOU3BOAUTCS Ha OCHOBaHWUK 3aKNOYEHHOro TPYA0BOrO
norosopa.

1.2. Mpu 3aKnoYeHM TpyAOBOro Aorosopa pabotogaTens 0bs3aH notpeboBaTtb OT
nocTynatroLlero:

— TPY[OBYIO KHIKKY 3@ UCKMKOHEHWEM Criyyaes, Korna TpyAoBOW A0rosop 3aKo4aeTcs Bnepsbie
WY COTPYaHMK NnocTynaeT Ha paboTy Ha yCrnoBUAX COBMECTUTENLCTBE,

— NacropT UMK UHOM AOKYMEHT, YAOCTOBEPAOLLMA NUYHOCTE;

— JUNTIOM WK UHOM JOKYMEHT O NOMyYeHHOM 06pasoBaHuy (NOHOM uim HenonHom) U (Unwu)
AOKYMEHT, NoATBEPXAAKLLNA CneunanbHOCTb UNK KBanngukaumio;

— CTpaxoBoe CBMAETeNbCTBO 0653aTeIbHOro NEHCUOHHOrO CTPaxoBaHu s, 3a UCKIIoYeHNEM
crnydyaes, Korja TpyAOBOHA LOroBOP 3akno4aeTcs BNepsbIe;

— IOKyMEHTbI BOMHCKOO y4eTa — ANA BOEHHOOBA3aHHbIX W N1, NoANeXaluux Npu3sbiBy Ha
BOEHHYI0 cnyxBy.

Mpvem Ha paBoTy B OpraH13aumio OCYLLECTBNSETCS, Kak NpaBuro, C NPOXOXKAEHEM CpoKa
UCNbITaHUA NPOAOITIKUTENBHOCTBIO A0 TPEX MECHLIEB.

[ns avpekTopa U ero 3aamecTutenei, rnasHoro Syxrantepa u ero 3amecTuTenei,
pykosoguTenei unuanos, NpeACcTaBUTENLCTB UMK UHBIX 060C0oBNEHHbIX CTPYKTYPHBIX
nofpasAenexuii opraHn3aLiuv CpoK UCTIbITaHUA MOXET BblTb YCTAHOBNEH A0 LIECTU MECALEB.
Yenoeue 06 ncnbiTaHuy A0MKHO ObITh NPAMO YKa3aHo B TPYA0BOM A0rOBOPE.

Mpuem Ha paboTy 0POPMIAETCS NPUKa3OM, KoTOpbI# 06BLABNAETCA COTPYAHUKY NOJ NMOANUCE B
TpexAHEBHLIN CPOK CO AHA (haKTU4ECcKoro Ha4ana paboThbl.

1.3. Mpu NOCTYNNEHWUN COTPYAHWKa Ha paboTy WNK NnepeBoAe ero B yCTaHOBNEHHOM NOPAAKE Ha
apyryto padoty pabotoaatent 0bs3aH:

— 03HaKOMWTb €70 C NOPyYeHHOM paBboToit, yCNoBUAMM U ONNaToi TPyAa, PasbACHUTL COTPYAHUKY
ero npaea 1 06a3aHHOCTH;

— 03HAKOMWTL C HAcTOsIWMMK [paBunamu 1 ApYruMu NokanbHbeIMW HOPMaTUBHBIMU aKTamu,

— NPOBECTY UHCTPYKTEX NO TeXHWUKe Ge3onacHocTy, NPOTUBONOXapHOW OXpaHe W Apyrum
npasunam oxpaHbl TPYAa U No 0653aHHOCTV COXPAHEHNS cBEeEHUIA, COCTaBMALLUX
KOMMEPYECKYI0 TaitHy OpraHu3aLui, 1 OTBETCTBEHHOCTY 32 €€ pasrnalleHue unu nepeaaqy
ApYyrumM nuuam.

1.4. MpeKpalleHue TPyAOBOro A0roBopa MOXET UMETb MECTO TOMBKO MO OCHOBAHWAM,
npeaycMOTPEHHbLIM TPYAOBbLIM 32KOHOAATENbCTBOM.

PaBOTHWK UMeeT NpaBo pacToprHyTs TPYAOBOW AOTOBOP, 3aKMKYeHHbIA Ha HeonpedereHHbIA cpok,
nuceMeHHo npeaynpeaue o6 aTom paboTogarens 3a ABe Heaenu. Mo uctedeHun ykasaHHoOro
cpoka npegynpexaeHus o6 yeonsHEHUW COTPYAHUK BpaBe NpekpaTuTe pabory, a paboToAaTenb
06513aH BblAaTb MY TPYAOBYHO KHVKKY U NDOM3BECTU C HUM PacHeT. Mo AOrOBOPEHHOCTN MeXay
paBOTHUKOM ¥ aAMUHICTPALMEN TPYAOBOM AOrOBOP MOXET BbITb PACTOPrHYT B CPOK, O KOTOPOM
npocut paboTHUKK.



CpOuHbIt TPYAOBOIA AOrOBOP MOXET BbiTb PACTOPrHYT MO WHUUMaTUBE PaboTHUKE, MO COrnaleHuio
CTOPOH 1 WHbIM OCHOBaHMSIM, MPeAyCMOTPEHHbIM TpyAOBLIM KOAEKCOM Pd.

MpekpalleHue TpyLoBOro Aorosopa ohOpMIseTCs NPMKasoM Mo opraHusaluim.

[Hem yBOMbHEHMA CYUTAETCH NocneaHuii AeHb paboTbl, 3a UCKITIOYeHWeM cnyyaes, Koraa
COTPYAHWK hakTuyeck He paboTan, HO 3@ HUM B COOTBETCTBUU C TPYAOBbIM 3aKOHOAATENbCTBOM
COXpaHanock MecTo paboTbl (AOMKHOCTb).

2. OcHOBHbIe npaBa, 06A3aHHOCTU U OTBETCTBEHHOCTL COTPYAHUKOB

2.1. COTpyAHUK MMEET NpaBo Ha.

- npegocTasnexne emy paboTbl, 08ycrnosneHHon TPyAOBLIM 4OroBOPOM;

— pa6oyee MECTO, COOTBETCTBYIOLLEE YCMOBUAM, NPEAyCMOTPEHHbLIM roCyAapCTBEHHbIMU
cTaHaapTaMu opraiusaumu v 6e3onacHoCTi TpyAa,

— CBOEBPEMEHHYIO ¥ B NOMHOM 06beMe BbINnaTy 3apnnathl B COOTBETCTBUW CO CBOEH
KkBanuUKaUMei, CIOXHOCTLI0 TPYAa, KONMUYECTBOM U Ka4eCTBOM BbINONHEHHOW paboTel;

— OTAbIX, 0Becneynsaemblit yCTaHOBNEHUEM HOPManbHOR NPOAOMKUTENBHOCTH paboyero
BPEMeHU, NPeAOCTaBNEHNEM EXEHEENbHbIX BbIXOAHBIX AHENR, HEPaGoUMX NpasaHUYHbLIX AHEN,
onna4yuBaemMblixX exXerofHblX OTMNYyCKOB,;

— NOMHyK [OCTOBEPHYHK UHPopMaLmio 06 ycnosusax TpyAa v TpeboBaHusx oxpaHbl TpyAa Ha
paboyem mecTe,

— NpodeccUoHanbHY0 MOATOTOBKY, NEPenoaroTOBKY U MOBbILLEHE CBOei KBanudukauuu B
nopaake, ycTaHoBNEHHOM 3aKkoHoAaTenscTeoM PO,

— y4acTue B yNpasreHny opraHuaalmei B NpefyCMOTPeHHbIX 3aKOHOAATENbCTBOM P® dopmax;
— 3alUMUTy CBOWX TPYAOBbLIX Npas, cBo60/ ¥ 3aKOHHbBIX MHTEPECOB BCEMU He 3anpeLleHHbIMW
3aKkoHOM cnocobamu,

— BO3MELLEHUE BPEAa, NPUHNHEHHOTO EMY B CBSI3U C UCMONHEHMEM UM TPYA0BbIX 0653aHHOCTER, U
KOMMEHCaLMI MOPanbHOro BpeAa B NOpsiAKe, YCTaHOBNEHHOM 3aKOHOAATENLCTBOM Pd;

— oBs3aTenbHoOe coLManbHoe cTpaxoeaHwe B cnyvasx, NpedycMoTPEeHHbIX

3akoHogaTenscTsom Pd.

2.2. COTpyAHUKM OpraHu3aLmnm JOIKHbI:

— [0BpOCOBECTHO BhINOMHSATL CBOM TPYAOBble 0BA3aHHOCTH, CBOEBPEMEHHO U TOHHO BBINOMHATL
BCHO MOpy4erHyto paboTy, He AoMnycKaTb HapyLUeHWA CpoKa BbINOMHEHUS 3afaHui, UCNonb3oBaTb
Bce pabovee BPEMs N0 HazHAYEHWIO, BO3AEPXKMBATLCA OT [eCTBUNA, OTBNEKaKLWMUX OT
BbLINOMHEHUs NPSAMbIX TPYAOBbIX 0Bs3aHHoCTel, cobriofaTh TPYAOBYO AMCUMNIMHY W [pasuna
TPYAOBOro pacnopsaaka;

— yNyYLaTh Ka4ecTBO paboTbl, NOCTOAHHO NOBLILIATE CBO NPOMECCHOHATBHbIA W KyNbTYPHbINA
ypOBEHb, 3aHMMaTLCA camoobpazoBaHuem;

— NOAAEPMKUBATL YACTOTY U NOPAAOK Ha CBOEM paboyem MecTe, B cryxebHbIX 1 APYruX
nomeLLeHusx, cobnoaaTs yCTaHOBNEHHbIA NOPALOK XpaHeHUs JOKYMEHTOB U MaTepuanbHbIX
LieHHoCTel, cobnoaaTte NopAaoK AENonpou3BOACTBa,

— 3tbdeKTUBHO UCMONb30BaTL MEPCOHaNbHbIE KOMMNLIOTEPbI, OPITEXHUKY U Apyroe obopydoBaHue,
3KOHOMHO W pauMOHanbHO pacxofosaTh Martepuans! U 3Heprut, MHBEHTapb 1 Apyrie
marepuanbsHble pecypcbl, BEpPeXHO OTHOCUTLCA K UMYLLECTBY paboToparens,

— cOBMAaTL HOPMBI, MPaBUMa W UHCTPYKLWMKU NO OXpaHe TpyAa, NPOU3BOACTBEHHYIO CaHUTapUIo,
npasuna npoTUBonoOXapHoi 6e3onacHoCTH;

— He pasrnalaTb kak B Poccuu, Tak v 3a pybexom cBefeHWs, Nomy4eHHsIe B CUy cnyxebHoro
MONOXEHUS| 1 COCTABNAKLLME KOMMEPHECKYIO (CriyeGHYI0) TallHy, pacnpocTpaHeHe KoTopoi
MOXET HaHecTu Bpen padoTodaTento 1 (Mnu) APYrumM COTPYAHUKaM,

— BbINOMHSATDL UHbIE 0BA3AHHOCTY, NPeAYCMOTPEHHbIE TPYAOBLIM 3aKOHOAATENBCTBOM Pd.

2.3. Kpyr oBsisaHHOCTER, KOTOPbIE BbINOMHAST kaxablii paBoTHVK No CBOEW CneunansHoCTy,
KBanuuKaLmMm, LOMKHOCTH, ONpeaenseTcs TPYAOBbIM JOrOBOPOM U (UnK) DOMKHOCTHOM
MHCTPYKUWEi.

2.4. CoTpyAHwk 06s3aH Bo3amecTUTb paboToaaTento NPUYUHEHHBIA EMY NPAMON AEACTBUTENbHbI
ywep6. HenonyyeHHsle goxoAs! (ynyLeHHas BbLIr04a) B3biCkaHWo ¢ paboTHUKA He noAnexar.
COTpYOHUK HECeT maTepuanbHy OTBETCTBEHHOCTb Kak 3a npsmMoil AeCTBUTENbHbIN yLepb,
HEMoCpeACTBEHHO NPUYUHEHHbIA UM paboToaaTento, Tak 1 3a yllepB, BO3HUKLLKIA ¥ paboToaaTens
B pe3ynbTaTe BO3MELLEHWs UM yuiepba nHbIM nuuam.

3. OcHOBHbIe npaBa U obsA3aHHoCTW paboToaaTens
3.1. Paborofgarens UMeET npaso:

— 3aKn4YaTh, W3MEHATL U pacTopraTte TPy4oBble AOrOBOPEI C paboTHMKaMK B NOPAAKE W Ha
YCNOBMSAX, KOTOPbIE YCTaHOBNEHbI 3aKOHOAATENBCTBOM Po;



— NooLLpsTe paboTHUKOB 3a 4O0BPOCOBECTHLIN 3PPEKTUBHBIN TPYA;

— TpeboBaTh OT COTPYAHWKOB UCTIOMNHEHUSA UMW TPYAOBbIX 0GR3aHHOCTEH 1 BepexHoro oOTHOLEHUA
K uMyLLecTBy paboTtoaaTens u aApyrux paboTHukos, cobnoaeHns Npaeun TpyAoBOro pacnopsaka
opraHusauuv;

— NpUBNEKaTL COTPYAHUKOB K AUCLMNAHAPHOR U MaTepuanbHoi OTBETCTBEHHOCTYU B NOPAAKE,
yCTaHOBINEHHOM 3aKkoHofaTenscTeom PO,

— MPUHUMAETb NOKarmnbHblE HOPMaTWUBHbIE aKTbl;

— co3faBaTth 0ObeauHeHus paboTofatenei B Lensdx NPeaCcTaBUTeNbCTBa U 3aLWThbl CBOUX
WHTEPECOB 1 BCTYNaTb B HUX.

3.2. PaboTtogaTent obasaH:

— cobnonaTh 3aKoHOAaTeNbETBO O TPYAE, NoKanbHble HOPMAaTUBHBIE aKTbl, YCNOBUA TPYLOBbIX
[OrOBOPOB;

— NpeaocTaBnATL COTPYAHUKaM paboTy, 0ByCnoBNEHHYK TPYAOBLIM JOTOBOPOM;

— NPaBUMNbLHO OpraHW30BbIBaTL TPYA PaBGOTHUKOB Ha 3aKpenneHHbIX 3a HUMKU pabo4ynx MecTax,
obecneynB HeoBX0AUMbIMI NPUHAANEXHOCTAMU U OPrTEXHUKOR, CO34aBas 340pOBbIe 1
fesonacHble YCnoBua TpyAa, COOTBETCTBYIOLLME NpaBunam no oxpaHe Tpyaa (TexHuke
Be30MacHOCTH, CaHUTapHbIM HOPMaMm, NPOTUBOMNOXAPHbLIM Npaeuiam);

— oBecneymsaTh CTpOroe cobnioAeH1e TpYA0BO# ANCUMMNHBI, OCYLLECTBNATL OpPraHn3auloHHyo
paboTy, HanpaBneHHY Ha ycTpaHeHue notepb paboyero BpeMeHn, NPUMEHATL Mepbl
BO34EeiCTBUA K HapyLUMTENAM TPy AOBOW OUCLUNNUHLIL;

— cobnioaaTh OrOBOPEHHbIE B TPYAOBOM JOroBope, YCNOoBUA Onnatbl TpYAa, BblAasatk 3apnnary
He pexe 4eM jJBa pasa B Mecsl.

3apaboTHan nnarta 3a Nepeyto NONOBUHY MecALa BbinnayuBaeTcs 25-ro Yucna Kaxaoro Mecaua, a
3apaBoTHas nnara 3a BTopylo MONoBUHY MecsAua Bbinnayueaetcs 10-ro yucna kaxaoro Mecaua,
CreAyroLLero 3a pacyeTHsIM. B criydanx korga ykasaHHble Yucna npuxoAsTCs Ha BbIXOAHBIE UNWA
MpasgHUYHbIE AHW, AHSMU BbINNATLI 3apnnaTbl CNeAYeT cuuTaTe paboyne AHW, HENOCPEACTBEHHO
NPeALLIECTBYIOLME BbIXOAHLIM (MPa3AHUYHBIM) AHSM;

— CNocoBCTBOBATL NOBLILEHWIO KBanWUkaLum coTpyaAHMKOB U COBEPLUEHCTBOBAHMWIO NX
npodeccUoHarnbHbiX HaBbLIKOB NyTEM HanpaBieHWs Ha KypCbl U TPEHWHIW,

— oBecrneyuBaTh GuITOBbIE HYXAbl pabOTHUKOB, CBA3aHHbIE C UCTIONHEHUEM UMUK TPYAOBBIX
obsizaHHoCTEN;

— ocylLecTBNATE 0693aTeNbHOE counansHoe CTpaxosaHue COTPYAHWKOB B NOPAAKE,
yCTaHOBMNEHHOM (heaepanbHbiMu 3akoHaMu;

— BbINOMHSATL UHblEe 0BA3aHHOCTY, NPEAYCMOTPEHHbIE TPYAOBBIM 3aKOHOAATENBCTBOM Pd.

4. MaTepuankHas OTBeTCTBEHHOCTL paGoToaartens nepen paGoTHUKOM

4.1. MaTepuansHas OTBETCTBEHHOCTb paboToAarens HacTynaeT B cry4ae NPpU4MHEHNA yLlepba
paboTHWKY B pesynbTare BUHOBHOrO NPOTUBONPABHOro NOBEAEHNA (nevicTBniA unw GespencTemns),
ecrv MHOE He NPeaycMoTpeHo TpyAoBbIM KOAEKCOM PO unu WHbIMU theaepanbHbIMU 3aKoHaMmu.
4.2. PaBoTogaTens 0683aH BO3MeCTUTb PaboTHUKY HE MOMYyYeHHbIA UM 3apaboTok BO BCEX
CryYasix He3akoHHOro NuweHus paboTHMKka BO3MOXHOCTU TPYAUTBLCS.

4.3. PaBoTogarens, NpUYVHUBLUWIA ylepd UMYLIEeCTBY COTPYAHWUKE, BOIMELLAET 3TOT yulep6 B
nonHom obbeme. Paamep yliepba MCYMCTIAETCA NO PbIHOYHBIM LieHaM, AeACTBYIOLLMM Ha AEHD
Bo3aMelLeHus yiepba. Mpu cornacun paboTHuKa yLepd MoXeT ObiTb BO3MELLEH B HAType.

4.4 Mpu HapyweHu paBoTopaTenem yCTaHOBNEHHOMO CPOKa BbiNNaThl 3apnnarkl, onnarbl
OTnycKa, BbINNAT NPW YBONbHEHWN U APYrUX BLINNAT, MPUYUTAIOLLUXCH COTPYAHNKY, paboroparens
06s3aH BLINNATATL UX C yNNaToi NPOLIEHTOB (AEHEXHOW KOMNEHCaUNY) B pasmMepe He Hike 1/150
AefCTBYIOLLEN B 3TO BPEMS KNoHeBoi CTasku LieHTpanbHoro BaHka P® oT HeBbiNNa4eHHbIX B CPOK
CYMM 32 Kaablil A€Hb 3aePXKN Ha4MHas Co CNeayroLero AHs Nocne yCTaHOBNEHHOro Cpoka
BbINNaTLI NO AeHb DaKkTUYECKoro pacyeTa BKNIOHUTENBHO.

MopanbHbli Bped, NpUHHHEHHbIA COTPYAHWKY HENPaBOMEPHbLIMU JeicTBusmu unu BesfencTenem
paboToparens, BoamellaeTcs paboTHUKY B JeHexHolt chopme B pasmepax, onpegenaembix
cornalleHnemM coTpyaHuka u pabotogatens unu cyaoMm.

5. Pexxkum paboyvero BpeMeHU U BpeMeHHn oTAbIXa
5.1. B opraHusauuu yctaHaBnueaeTcs NATWAHEBHaRA paboyan Heaens NPOAOIMKUTENBHOCTLIO

40 4acoB C ABYMS BbIXOAHBIMU AHAMY (Cy660Ta N BOCKPECEeH be).
Bpemsi Hadana pabotel — 10:00. Bpems okoHYaHWA paboTbl — 19:00.



Mo NpuKkasy pyKOBOAUTENS OpraHWU3aLuy npy Hanu4uy Npou3BOACTBEHHON HeoBXxoAUMocTH, No
[OKNafHoW pykosoauTens otaena (cnyxbbl), cornacosaHHoi ¢ paGoTHUKOM, K OTAENbHLIM
COTPYAHWKaM MOXET NPUMEHATLCR CyMMUPOBaHHBIN y4eT paboyero BpeMeHu, ¢ Tem 4yTOObI
NPOACIKUTENBHOCTE paboyero BpeMeHu 3a y4eTHblit nepuos (kBapTan) He npesbiliana
HopMmansHoro Yucna pabo4mnx 4acos.

Mo enaxuio COTPYAHUKA 1 cornacosaHuio ¢ paboToaaTenem CoTpyAHUKY MOXKET BbiTb
YCTaHOBMEH PEXUM HENOMHOro paboyero BpeMeHy (HenonHelil pabo4uit AeHb, HenonHas paboyas
Henens). Mpyw 3TOM HenonHbli pabounii AeHb MOXeT ObiTb Pa3AeneH Ha YacTu C y4eToM
noXxenaHwit COTPYAHVKA U NPOU3BOACTBEHHBIX Lienei.

MpW ycTaHOBNEHUM HenonHoro paboyero BpemMeHn GepemMeHHbIM XKeHWWHaM, OAHOMY U3
poauTenei (onekyHy, noneyutenio) pebeHka B Bo3pacTte A0 14 net (pebeHka-nHBanuaa B
BO3pacTe [0 18 NeT) UNu COTPYAHMKY, KOTOPbIA yXaxuBaeT 3a GOMbHbIM YIEHOM CeMbY, BPEMS
Hayana, OKoH4YaHus paboTsl, @ TaKKe NepepsIBOB B paboTe yCTaHaBNIMBAGTCA C yHETOM
NOMXENAHWA COTPYAHMKE.

5.2. OB6eneHHbI# nepepbis — 04uH Yac (B nepuoa ¢ 13:00 go 14:00). ¥

Mepepsbis He BKNYaeTcA B pabodee Bpems W He onnayusaeTcs. COTPYAHNK MOXET UCMonb3oBaTh
€ro No CBOEMY YCMOTPEHUIO U Ha 3TO BPeMs OTNy4uTbCs ¢ paboTbl.

Ecnv no ycnosusm paboTsl npeaocTasneHve obefeHHOoro nepepbisa CoTPYAHNKY HEBO3MOXHO, TO
no Npwkasy pyKOBOAWTENS opranu3aunu oH obecneqnsaeTcs MeCTOM ANS OTAbIXa U NpUema nuiun
B paBodee BpeMs.

OB6eneHHbI Nepepbie He NPeayCMOTPEH ANA COTPYAHWKOB, NPOAOIMKATENBHOCTD pabo4yero AHA
(CMEHbI) KOTOPbIX COCTaBNAET 4 HYaca i MeHee.

5.3. COTpyAHVKaM NPeaoCTaBNATCA eXerofHele 0Tnycka ¢ CoXpaHeHnem mecra paboTbl U
cpenHero 3apaboTka.

MpOACIKUTENBHOCTL €XEerof4HOro OCHOBHOrO Onna4usaemoro oTnycka — 28 kaneHaapHbIx OHEN.
Mpw 3TOM OTNYCK AOIKEH BbiTb MCMONb30BaH HE NO3AHEE 12 mMecsuUeB Nocne oOKoH4YaHus Toro
paboyero roaa, 3a KOTOpPbI OH NPeoCTaBMNAETCs. Hepabouve npasaHuyHbIe AHW, NPUXOAALLMECS
Ha Mepuoy OTNycKa, B YUCNO KaneHAapHbIX AHEeW OTMyCKa He BKMIOYaTCs. Takke B YUCno
KaneHaapHLIX AHEi 0TNycKa He BKITIOYaeTes Nepuof BpeMeHHON HeTpyLocnocobHoCTH
COTPYAHUKa Npu Hanu4uu BonbHUYHOrO NucTa.

5.4. MpaBo Ha UCcnornb3oBaHne OTNycka 3a nepeblit roa paboTbl BO3HUKAET Y COTPYAHUKa NO
MCTEYEHUM LLIECTU MECALIER Ero HenpepeieHoi paboTel B opraHnsauuu. OTnyck 3a BTOPOI U
nocneayrLmue roabl paboTbl MOXET NPeAoCTaBATLCS B nwboe Bpems pabovero rona B
COOTBETCTBUN C O4epesHOCTLIO NPeAoCcTaBNeHs eXerofHsIX onna4ynsaemblx OTnyckos (rpadpukom
OTMYCKOB).

QOuyepedHoCTb NpefocTaBeHus OTNYCKOB (rpacbuk OTMYCKOB) ycTaHasnueaeTcs paboroaarenem ¢
y4eTOM NPOM3BOACTEBEHHON HEOBX0AMMOCTH U MoXenaHWi coTpyAHWKOB.

He nozaHee 1 nekabps kaxzaoro roga paboTHWUK JoMmKeH COOBLLWTL O CBOMX NOXEnaHusAX B
OTHOLUEHWW OTNYCKAa Ha Creaylowuii kaneHaapHeli roq CBOeMy HenocpeacTBeHHOMY
PYKOBOAUTENIO UMW HANPsSIMYI0 B OTAEN Ka[pOB, ONPeAenvs MeCAL U NPOACIMKUTENLHOCTE KaKZ oM
YacTW OTnycKa, AN COCTaBNeHWA rpagouka oTnyCcKoB.

5.5. Mo cornalleHuio Mexay CoTpyAHUKOM 1 paboToaaTenem exerofHsi onnaynBaemMblit OTNYCK
MOXeT BbITb pasaeneH Ha yacTu. [py 3Tom XoTA Bbl 0AHa W3 YacTei 3Toro oTnycka AomkHa ObITe
He MeHee 14 KaneHaapHbIX AHeW.

OT3ble paboTHIUKa U3 OTNYCKa AOMYCKAETCA TOMBKO C €ro cornacus U ne npukasy pykoBofcTea
opraHusauuu. Heucnons3osaHHas B CBA3N C 3TUM 4YacCTb OTMyCka AO/mKHA BbiTe NpefocTaBneHa no
BbIBOpY COTpyAHWKa B YA0BHOE ANs HEro BpeMs B TEHEHUE TEKYLLEro paBodero roga unu
NPUCOEAUHEHA K OTMYCKY 3a CrieAyioLLni pabounii roa.

Mpu yBOnbHEHWM COTPYAHWKY BbINNa4MBAETCA AEHEXHAsA KoMNeHcauua sa HEeWUcnonbL30BaHHbIA
OTNYCK, WU MO ero NUCbMEHHOMY 3aSBNEHUIO HEWCNONb30BaHHLIA OTMYCK MOXET BbiTb
npefocTasneH ¢ Nocneaywum yBonbHeHUeM.

5.9. Mo ceMeitHbIM OBCTOSTENBCTBAM U APYrUM YBaXUTENbHBIM NpUYrHamM COTPYAHMKY MO €ro
NUCbMEHHOMY 3asiBNEHWIO MOXET ObiTb NPeAoCcTaBNeH OTNyCK Bea coxpaHeHus 3apnnartsl,
NPOAOMKUTENBHOCTL KOTOPOrO OMPEAEnseTc No COrnalleHnio Mexay COTPYAHUKOM U
paboTogarenem.

5.10. COTpYAHWMKM, ycnelwHo obydatLnecs B By3ax, UMELLMX rocyAapCTBEHHYIO akKkpeguTauuio,
MO 3304HOW UMK BEYepHel hopMam 0ByYeHUs, UMEIOT NpaBo Ha AONONHUTENbHBIE OTNyCKa C
coxpaHeHveMm cpeaHero 3apaboTka B COOTBETCTBUMN C TpyaoBbIM kKoaekcom PO,



6. Onnara Tpyaa

7.1. 3apaboTHan nnaTa pabGoTHUKa B COOTBETCTBUM C AENCTBYIOLLEN B OpraHnsaLnu cucTemoi
onnaTsl TPYAa, 3akpenneHHol B MonoxeHun ob onnarte TpyAa, COCTOUT U3 AOMKHOCTHOMO OKNaaa.
7.2. Paamep AOMXHOCTHOTO OKMaAa yCTaHaBNWMBaETCH Ha OCHOBaHWK LITATHOTO pacnucaHns
opraHusauuu.

7.3. B cooTBeTCTBUM CO cTaTbelt 136 Tpyaosoro koaekca PP 3apaboTHas nnara BbinnayneaeTcs
paboTHWKaM He MeHee ABYX pas B MECSL, NOCPEACTBOM NepeynCrIeHns ABHEXHbIX CPEACTB Ha
BaHKoBCKUIA cueT paboTHMKa. 3a nepByo NONTOBUHY MecsLa 3apnnara BeinnavymsaeTcs 25-ro
yucna TekyL|ero Mecsila, 3a BTOpYK nonoeuHy mecsaua — 10-ro Yyucna mecsua, cneayowero 3a
pacyeTHbIM.

7.4. Tpu coBNaaeHWM [HS BbINNATbI C BBIXOAHBIM UK HEpaboyuM NpasaHUYHbEIM AHEM BbinnaTa
3apaboTHOW NNaTel NPOU3BOAUTCA HaKaHyHe 3TOro AHSA.

7.5. PaBoTHUKaM, NPUHATLIM Ha paboTy ¢ 1-ro no 5-e yucno (BknyuTensHo) Mecsua, 10-ro yucna
mecsila npuema Ha paboTy BbinnavnsaeTca 3apnnara B pasmepe, nponopuMoHansHoM
haKTU4eckn 0TpaboTaHHOMY BPEMEHM B NEPUOA C AaTbl Npuema Ha paboty no 10-e 4ucno
(BKITOYUTENBHO).

OcTaBLUancs YacTb 3apnnaThl 3a NepByK NONOBUHY Mecsua npuema Ha paboTy Bbinna4YuBaeTCcs
25-ro yucna Mecsua npuema Ha paboTy B pasmepe, NponopuUuoHansHOM hakTuyeckm
oTpaBoTaHHOMY BpeMeHu B Nepuog ¢ 5-ro no 15-e 4ncno (BKIKYUTENLHO).

3apaboTHas nnara 3a BTOpYio MOMOBUHY MecAua npuema Ha paboTy Beinnaqneaercs 5-ro yicna
MecsLUa, cneayloLlero 3a MecsleM npuema Ha paboty.

HauuHas ¢ Mecsua, cneayloLiero 3a MecsileM npuema Ha paboty, 3apaboTHas nnata
paboTHMKaM, MPUHATLIM Ha paboTy ¢ 1-ro no 5-e 4ucno (BKMIOYMTENBHO), BbiNnayusaeTca B
nopsake, YCTAHOBMNEHHOM MYHKTOM 7.3 HacTosALux Mpasun.

7.6. PaBoTHUKaM, NPUHATLIM Ha paboTy ¢ 6-ro no 15-e YKcno (BKIKYNTENBHO) MecaLa, 25-ro
yucna Mecsiia Nnpvema Ha paboTy BeiNna4vuBaeTCa 3apnnara B pasmepe, nponopuuoHansHoM
thakTu4ecku oTpaboTaHHOMY BPEMEHU B NEPUOA C AaTbl NpUEMa Ha paboTty no 15-e 4ucno
(BKNHOYUTENBHO).

3apaboTHas nnaTa 3a BTOpPYIO NONOBUHY MecsALa npuema Ha paboTy Beinnayneaetca 10-ro Yucna
MecsLa, CreayloLLero aa MecsiLiem npuema Ha pagoTy.

7.7. PaBoTHMKaM, KOTOPLIM YCTAHOBNEHa COKpaLLEHHas MPOACMKXMTENbHOCTL paboyero BpemeHu,
onnarta Tpyaa NpoWU3BOAUTCS B pasMepe, NpeayCMOTPEHHOM AN HOpMarnbHOw
NPOAOIHKUATENBHOCTI pabo4ero BPEMEHU, 3a UCKITIOYEHVEM paboTHUKOB B BospacTe Ao 18 ner.
7.8. B cnyyae yctaHoBneHus paboTHWky HenonHoro paboyero spemenu onnara Tpyaa
NPOM3BOANTCS MPONOPLMOHANEHO OTPaBoTaHHOMY UM BPEMEHHU.

7.9. Mpw ycnosuu oTcyTCTBUsS GaHKOBCKOro cHeTa paboTHuka nuBo Npu HEBO3MOXHOCTK CAeNnaTs
nepeyYucreHus no kakum-nubo obbekTUBHbIM 0BCTORTENLCTBAM paboTtogarenb BbinnadnsaeT
paboTHUKY 3apaboTHYI NnaTy NyTeM BblAa4u Hanu4HbiX AeHEer B kacce obuwlecTea.

7.10. OnnaTa OTNycka Npou3BOAWTCS HE No3AHee YeM 3a TpW AHA [0 ero Havana.

7.11. PaBoTtoaatens ¢ 3apaboTHol nnatel paboTHWKa NepeYncnseT Hanoru B pasmepax 1
nopsake, NPeAyCMOTPEHHbIX AeUCTBYIOLIMM 3aKOHOAATENbCTBOM Po.

9. OTBETCTBEHHOCTb 3a HapyleHWe TPYAOBOW AUCLMNITUHI

9.1. 3a HapyLUeHWe TPYAOBO ANCUMNNUHBI 8AMUHUCTPALMA NPUMEHSAET cneayroLine
OUCUUNNWHAPHbLIE B3bICKAHWUA:

— 3ameYanue;

— BbIFOBOP;

— yBONbHEHKE.

9.2. [10 HanoXeHWs B3bICKAHWSA OT HapyLLUMTENA TPYAOBOH AMCUMANNHBI AOTKHBI BbITb
3aTpeBoBaHbl NUCEMEHHbIE 0BBbACHEHNS. B crydae 0Tkasa COTpyAHUKa AaTb ykasaHHOe

06 BbACHEHWE COCTaBNSETCS COOTBETCTBYRLWMIA akT. OTkas paboTHWKa AaTb OO BACHEHUA HE MOXET
CNYXWUTb NPENATCTBMEM ANSA NPUMEHEHNA B3bICKAHUSI.

0.3. 3a KaXKA0E HapyLLEHWe TPYA0BOMN AUCLMNNNHBI MOXKET GbiTb HAMOXEHO TONBKO 0AHO
AUCLMNNUHapHOE B3bickaHue. Mpy HanoXeHUn AMCUMNIIMHAPHOTO B3bICKaHUA AOTTKHE
VUUTBLIBATLCA TAXKECTb COBEPLLEHHOrO NPOCTYrka, 0BCTOATENbCTBE, MPU KOTOPbIX OH COBEPLLIEH,
npeallecTsywLlas pabora v noseAeHWe COTPYAHUKA.

9.4. MNpuKa3 0 NPUMEHEHUN ANCLIMNNINHAPHOTO B3bICKAHUS C yKasaHUeM MOTUBOB €ro NPUMEHEHNA
06bABNAETCH (Co0BLUaETCs) COTPYAHWUKY, MOABEPrHYTOMY B3bICKaHUIO, NOA pacnucky B
TpexaHeBHbI CPOK (He cunTas BpEMEHW OTCYTCTBUA paboTHvka). QucuunnuHapHoe B3bickade
NPUMEHSIETCS He NO3AHEE O/IHOTO MEecALia CO AHA OBHaPYXeHUs NpocTynka (32 UCKTIOYEHUEM
cryyaes, NpeAycMOTPEHHbIX TPYAOBbIM 3aKOHOAATENBLCTBOM), HE cHUTas BpeMeHn GonesHu



COTPYAHUKa, NpebblBaHWs ero B OTNYCKE, a TaKKe BPEMEHM, HEODXOAMMOro Ha y4eT MHEHUA
NpeacTaBUTENBHOrO opraHa paboTHUKOB.

90.5. ECNu B TEYEHWE roaa co AHA NPUMEHEHWA AUCLUNNMHAPHOrO B3bICKaHWA COTPYAHUK He ByneT
NOABEPrHYT HOBOMY AUCUMNMUHAPHOMY B3bICKAHUWIO, TO OH CYUTAETCH HE UMEKLLMM
AUCLMNMTUHAPHOTO B3bICKaHWS.

JVCUUNIMHAPHOE B3blCKaHWE [0 UCTEYEHWA roa Co HR ero NpUMeHeHWs MOXET ObiTb CHATO
aAMWHUCTpaUKreit no CBoel WHULMaTuee, No Xo4aTancTey HENOCPEACTBEHHOro PYKOBOAUTENSA UMN
TPYAOBOrO KOMNEKTUBA, €CN NOABEPTHYTHIA AUCUMNNMHAPHOMY B3bICKaHWIO HE COBEPLUIWN HOBOTO
npocTynka v npossun cebs kak [oBpocoBecTHbIA paboTHUK.

10. MHbie BONpOChI perynupoBaHusa TPYAOBbIX OTHOWEHWH

10.1. COTpYAHWK UMEET NpaBo XanoBaTbCs Ha AOMNYLIEHHbIE, MO €ro MHeHWIO, HapyLUeHWs
TPYAOBOrO 3aKOHOAATENLCTBA U HAacTosALWuX [paBun HeNocpeACTBEHHOMY PYKOBOAUTENIO 1
PYKOBOACTBY OpraHusauun. PaboTHWKk Bnpase NpeAcTaBnaTh NMCbMEeHHbIE NPEANOXEHNS No
YNyYLIEHVIO Opraln3auni Tpyaa u no Apyrum Bonpocam, perynmpyemMbiM HacToALLMMA
[Mpasunamu.

10.2 Mepea TeM Kak NoKWHYTL pabGoyee MecTo B KOHLE paboyero AHS, COTPYAHMK AOMKEH 3aKpbiTh
OKHa 1 aBepu cBoero kabuHeTa W BbIKMIOYNTL CBET.

10.3. 3anpellaeTcs:

— YHOCUTb C MecTa paboTbl UMYLLECTBO, NPEAMETLI UK MaTepuansl, NpuHagnexatliue
opraHuaauum, 6e3 nony4eHns Ha TO COOTBETCTBYIOLLEro paspeLleHns;

— KypWUTb B MECTaX, r4e B COOTBETCTBUM C TpeBOoBaHUAMU TEXHUKI Be30nacHOCTH U
NPOW3BOACTBEHHOW CaHUTapUM YCTAHOBJIEH TAKOW 3anper,

— rOTOBWTDL MULLY B Npegjenax oduca;

— BECTU ANWUTENbHLIE NUYHbIE TENEMOHHbIE Pa3roBopkl (CBbille 15 MUHYT 3a pabounii feHb);

— NPUHOCUTL ¢ cOBOoiA UnK ynoTpebnaTb ankoroneHbIE HANUTKK, MPUXOAUTL B OpraHu3auuio unum
HaxOA4MUTHCA B HEl B COCTOSAHWUM @nkoronbHOro, HapKoTMYECKOro UNit TOKCUYECKOro ONbAHEHNS.
10.4. COTPY/AHWUKN, HE3@BUCUMO OT JOSPKHOCTHOTO MOMOXKEHUs, 00s3aHbI NPOABAATL BEXIUBOCTL,
yBaXKeHWe, TEPNUMOCTE KaK B OTHOLUEHWUSAX MeXay coB0oM, Tak 1 B OTHOLLEHUSAX C KITUEeHTaMu U
noceTUTENAMN.

10.5. C MNpasunamu BHyTPEHHEro TpyAOBOro pacnopaaka AoMmKHbI OblTb 03HaKOMIMNEHELI BCE
COTPYAHWKW OpraHvsauuy, BKoYas npuHuMaemblx Ha paGoTy. Bce coTpyAHWKM opraHu3aluy,
HE33aBUCMMO OT AOMKHOCTHOrO NonoXeHUs, 06si3aHbl B CBOE NoBceAHEBHOM paboTe cobnwgars
HacToswwue MNpasuna.
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